
JULY 1 PETITION DEADLINE FLOW CHART WITHOUT PLAN1 
 

Forest Tax Section (FTS) 
assigns order number. 

Complete petition placed on 
referral list for 60 days. An 
updated referral list sent to 
CPWs on first of every month. 

Landowner sends petition 
without a PLAN to department 
(postmarked by July 1). 

Landowner contracts with an ICPW to 
prepare the PLAN. ICPW notifies FTS. 
FTS sends petition to ICPW.  

Landowner receives a written offer from 
an ICPW to prepare the PLAN.  
 

Landowner does not 
receive an offer to prepare 
the PLAN within the 60 days. 

Department agrees to prepare 
the PLAN. (PLAN may be prepared 
by department forester or 
department may contract with 
CPW.) 

ICPW notifies FTS, within 5 days, that 
offer was made. (The department will not 
prepare the PLAN.)  

Department forester submits 
completed PACKET through 
channels to FTS by October 1. 
 

Department forester submits 
PLAN to landowner for signatures 
with invoice for the plan 
preparation fee. ICPW prepares PLAN and submits 

PACKET3 to department forester for 
review by June 1 (11 months after 
petition deadline. 

FTS reviews PACKET and issues orders for 
entry or denial by November 20 and the 
entries are effective the following January 1. 

FTS completes other 
required actions (e.g., 
notify municipalities 
and counties). 

After department forester has reviewed & 
signed PLAN, ICPW submits PLAN to 
landowner for signatures. 

ICPW submits completed 
PACKET to department 
forester by August 15 (13.5 
months after petition 
deadline). 

Complete petition with 
ICPW2 indicated as 
plan preparer sent to 
ICPW. 

 

1 PLAN is the MFL management plan. 
2 Independent certified plan writer is a CPW working directly for a landowner. 
3 PACKET is the MFL management plan packet and includes the PLAN and the petition with all attachments except the    
  petition fee. 
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