Wisconsin Department of Natural Resources Health Care Initiative Fact Sheet (PUB WA-1263 2008)

Self-Audit Checklist (LQGS)

This audit checklist will help you evaluate your
health care facility’s compliance with hazardous
waste large quantity generator (LQG) requirements.
Its use is strictly voluntary and you are not required
to submit the results of your audit to the Wisconsin
Department of Natural Resources (DNR).

Hazardous waste is a specific set of wastes, defined
by the U.S. Environmental Protection Agency (EPA)
and the DNR as hazardous because their chemical
properties and toxicity can harm human health and
the environment. For more on which wastes are
hazardous, see the DNR publication “Is Your Waste
Hazardous?”” at http://dnr.wi.gov/org/aw/wm/
publications/anewpub/WA1152.pdf or ch. NR 661,
Wis. Adm. Code, at http://www.leqis.state.wi.us/
rsh/code/nr/nr661.pdf.

Hazardous waste generators have certain
requirements to follow while waste accumulates
on-site, and when the waste is treated on-site or
shipped off-site to a hazardous waste facility.

The requirements that apply to your facility depend
on the type and quantity of waste generated and
your classification as a very small, small or large
guantity generator of hazardous waste (VSQG, SQG
or LQG, respectively). See the box for more details.
The generator requirements are in ch. NR 662, Wis.
Adm. Code (http://www.legis.state.wi.us/rsb/
code/nr/nr662.pdf).

Completing this audit

The beginning of each section of this audit checklist
includes an action list and general description of
each specific LQG requirement. Each of the
questions is a code requirement; the code citation
for the requirement is given after the question.

You may use one audit checklist for the entire
facility or one for each department generating
hazardous waste. Remember to determine
generator status by calculating the total amount of
waste generated at the facility.

The first step in completing an audit is to
determine the quantity of hazardous waste your
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What type of generator are you?
Note: The totals below are for any calendar month.

Large quantity generators (LQGS) generate any of

the following amounts of hazardous waste:

e more than 2,205 Ibs. of hazardous waste;

e more than 2.2 Ibs. of acute hazardous waste; or

e more than 220 Ibs. of residue from cleaning up a
spill of acute hazardous waste.

Small quantity generators (SQGs) generate:

e between 220 and 2,205 Ibs. of hazardous waste;

e less than 2.2 Ibs. of acute hazardous waste; and

e less than 220 Ibs. of residue from cleaning up a
spill of acute hazardous waste.

Very small quantity generators (VSQGS) generate:

e less than 220 Ibs. of hazardous waste;

e less than 2.2 Ibs. of acute hazardous waste; and

e less than 220 Ibs. of residue from cleaning up a
spill of acute hazardous waste.

facility generates. Remember that the generation
rate is determined by adding the quantities of all
hazardous wastes generated in all departments at
the facility in any given month.

Chemotherapy wastes, radiological wastes and
infectious wastes that are also hazardous wastes
should be counted when determining generator
status, along with hazardous waste generated by
cleaning up spills. A worksheet for calculating the
total amount of hazardous waste generated at your
facility is attached to this audit checklist.

Once you have determined your facility is an LQG of
hazardous waste, proceed with this audit checklist.
If your facility is not an LQG, complete the VSQG or
SQG audit checklist, whichever is appropriate. The
VSQG checklist is available at http://dnr.wi.gov/
org/aw/wm/publications/anewpub/WA1265.pdf.
The SQG checklist is available at http://dnr.wi.gov/
org/aw/wm/publications/anewpub/WA1264.pdf.

Questions with a “NO” answer indicate a
discrepancy with Wisconsin’s hazardous waste

rules, and you will need to take follow-up actions to
correct the discrepancy.
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Self-Audit Checklist for Health Care Facilities
Large Quantity Generators

Section A: Inspection Information

Name of Health Care Facility

Street Address City
Date of Audit Name of Auditors
Personnel Interviewed During Audit Title and Department

Section B: Waste Information

The generator of solid waste must determine if the solid waste is a hazardous waste by applying knowledge
of the waste or conducting a waste analysis. Generator knowledge can be based on sources such as Material
Safety Data Sheets (MSDS) or other reliable information, such as analysis from other generators in health
care that use the same product and the same process.

Remember that the information supplied on the MSDS is representative of the product; properties of the
waste material may be different. Waste samples must be analyzed by a State of Wisconsin certified
laboratory. The Wisconsin lab certification number is usually printed on the laboratory data sheets.
Certification status can also be determined by contacting the lab directly or by reviewing the DNR list of
certified labs at http://www.dnr.state.wi.us/org/es/science/lc/LABS/Lablists.htm.

]
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Use the attached worksheet to record the quantities of each type of hazardous waste generated per
month and those waste types that require further evaluation.

Evaluate if the waste determinations are representative of the waste currently generated. Make a new
waste determination when changes in materials or processes affect the properties of waste generated.
Make a waste determination on waste types that have not been evaluated.

Include in your evaluation materials contaminated through use, such as empty vials, syringes, spill
cleanup materials, etc.

Refer to ch. NR 661, Wis. Adm. Code, at http://www.legis.state.wi.us/rsb/code/nr/nr661.pdf to
determine if the waste is a characteristic or listed hazardous waste. Assign the appropriate waste codes
(D, F, P or U) to each hazardous waste generated.

Use the attached worksheet to calculate the total quantity of hazardous waste generated at your facility
during the month. If the quantities of hazardous wastes vary from month to month, use the largest
amounts generated to calculate generator status.
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1. Has the generator obtained an EPA ID number? (NR 662.012) O Yes O No
Note: Obtain an EPA ID number by submitting EPA form 8700-12 available at:
http://www.epa.gov/epaoswer/hazwaste/data/form8700/forms.htm. You must
also submit notification when there is an ownership or name change.

2. Has a hazardous waste determination been made on each solid waste generated? | [ Yes [0 No
(NR 662.011)

3. Has the waste determination been made correctly, considering the listed waste | O Yes [ No
definitions and the characteristics of the waste, in light of the materials or
processes used? (NR 662.011(3))

4. Are all waste analyses done by State of Wisconsin certified laboratories? (NR [0 Yes [0 No O N/A
662.190(2) / NR 662.011(3)(a)1)

5. Are records of all waste determinations kept on-site for at least three years from| O Yes [ No
the date the waste was last sent to a storage, treatment or disposal facility? (NR
662.040(3))

Section C: 90-Day Accumulation of Waste in Containers

An LQG must ship all hazardous waste containers off-site within 90 days, except satellite accumulation
containers (see Section D). You must have a hazardous waste facility operating license to store hazardous
waste containers for more than 90 days. While on-site, containers must meet certain standards, such as
being closed unless waste is added or removed; properly labeled and in good condition. Funnels left in
containers should be equipped with lids that are closed except when waste is added or removed.
Incompatible wastes should be separated from each other. Inspect containers weekly to ensure these
standards are met. Employees conducting the inspections should be trained to identify problems and take
action to fix the problem as soon as possible. Containers that meet the definition of “empty” are not
subject to hazardous waste requirements. A container is empty when it meets certain criteria, depending on
if it contained a material classified as an acute or non-acute hazardous waste.

Verify all containers used to accumulate hazardous waste meet standards.

Assign and train employees to conduct weekly inspections in container accumulation areas.

Train employees so they can identify problems and take corrective action.

Verify all empty containers meet the definition of “empty.”

Verify all containers of hazardous waste are shipped off-site within 90 days.

If containers of hazardous waste have been on-site for more than 90 days, make arrangements to ship
them to an approved or exempt storage, treatment or disposal facility as soon as possible. Take
appropriate actions (e.g., offer additional training, request the person inspecting containers to pay
particular attention to accumulation start dates, etc.) to ensure additional wastes will be managed
within 90 days.

NERNRRAN

1. Is the accumulation start date clearly marked and visible for inspection on each | Yes I No
container? (NR 662.034(1)(b))

2. Are all containers clearly marked with the words “Hazardous Waste”? (NR 0 Yes O No
662.034(1)(c))

3. If a container is leaking or in poor condition, are the contents transferred to O Yes O No
another container in good condition? (NR 662.034(1)(a)l / NR 665.0171)

4. Are containers made of or lined with materials that are compatible with the [ Yes LI No

waste? (NR 662.034(1)(a)1 / NR 665.0172)

5. Are containers kept closed, except when it is necessary to add or remove waste? | [0 Yes [1 No
(NR 662.034(1)(a)1 / NR 665.0173(1))

6. Are containers opened, handled or stored to prevent leaks or ruptures? (NR O Yes O No
662.034(1)(a)1 / NR 665.0173(2))
7. Are container storage areas inspected weekly for leaks and deterioration? (NR L] Yes LI No [ N/A

662.034(1)(a)1 / NR 665.0174)

8. Are containers of ignitable or reactive waste located at least 50 feet from the 0 Yes [0 No O N/A
property line? (NR 662.034(1)(a)l / NR 665.0176)
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9. Are containers of incompatible wastes separated or protected from each other | Yes OO No O N/A
by a physical barrier (dike, berm, wall or other device)? (NR 662.034(1)(a)1 / NR
665.0177(3))

10. Are incompatible wastes stored in separate containers unless the mixing of L] Yes LI No [ N/A
incompatible wastes will not generate extreme heat, fire, explosion, toxic gases or
other dangers? (NR 662.034(1)(a)1 / NR 665.0177(1))

11. Are containers that previously held waste properly washed before adding L] Yes LI No [ N/A
incompatible waste, unless the mixing of incompatible wastes will not generate
extreme heat, fire, explosion, toxic gases or other dangers? (NR 662.034(1)(a)1 /
NR 665.0177(2))

12. Do “empty” containers that held non-acute hazardous waste meet all of the

following standards? (NR 661.07(2)(a))

0 All wastes have been removed by normal means for the type of container O Yes [0 No OO N/A
(pouring, pumping, aspirating, etc.).

[ 3 percent or less of the total volume of the container remains, or no more than
an inch of residue remains.

13. Is the pressure in “empty” containers of compressed gas (pressurized inhalers, | Yes O No O N/A
aerosol cans, gas cylinders) at or near atmospheric pressure? (NR 661.07(2)(b))

14. Do “empty” containers that held acute hazardous waste meet one of the

following standards? (NR 661.07(2)(c))

0 The container has been triple rinsed. 0 Yes [0 No O N/A

[0 The container has been cleaned by another method as effective as triple
rinsing.

0 The container’s inner liner has been removed and disposed as hazardous waste.

15. Is the rinsate from cleaning a container of acute hazardous waste disposed as 0 Yes [0 No O N/A
hazardous waste? (NR 661.07(1)(b))
Note: The rinsate may be usable as a product (e.g., pesticide application).

16. Except for satellite accumulation containers, are all containers of hazardous O Yes O No
waste shipped off-site within 90 days? (NR 662.192(1))

Section D: Satellite Accumulation

Satellite accumulation containers are located at or near the point of generation and are under the control of
the operator of the process generating the waste. The accumulation time limit of 90 days does not apply to
the satellite containers until in excess of either 55 gallons of non-acute hazardous waste or 1 quart of acute
hazardous waste is accumulated. While in satellite accumulation, the containers must meet certain
standards, such as being labeled and in good condition. Within three days of accumulating the excess
amount, move the container to the 90-day accumulation area. The accumulation start date is the date when
the excess amount of waste accumulated in the satellite area.

You can establish more than one satellite accumulation area at your facility. Satellite accumulation
containers may be located next to each other. For example, a satellite accumulation area for mercury waste
may be located near one for solvent-based reagent waste as long as they are both at or near the point of
generation, under the control of the person operating the process that generates the waste, and the stated
quantities of hazardous waste (55 gallons non-acute or 1 quart acute) are not exceeded.

Verify satellite accumulation areas are at or near the point of generation and under operator control.
Verify less than 55 gallons non-acute or 1 quart acute hazardous waste accumulates in satellite areas.
Verify satellite containers are moved to the 90-day accumulation area within three days of generating
excess amounts.

Verify containers meet standards while in satellite areas.

Verify the date of accumulation marked on the container is the date when excess waste first
accumulates.

NN NRX

1. Does the generator accumulate waste at or near the generation point? (NR [ Yes LI No
662.034(3)(a)) If No, go to Section E.
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2. Does less than 55 gallons of non-acute hazardous waste or 1 quart of acute O Yes O No
hazardous waste accumulate in each satellite area? (NR 662.034(3)(a))

3. Are the satellite containers under the control of the operator of the process [ Yes LI No
generating the waste? (NR 662.034(3)(a))

4. If a container is leaking or in poor condition, are the contents transferred to O Yes O No
another container in good condition? (NR 662.034(3)(a)1l / NR 665.0171)

5. Are containers made of or lined with materials that are compatible with the O Yes O No

waste? (NR 662.034(3)(a)1 / NR 665.0172)

6. Are containers kept closed except when it is necessary to add or remove waste? O Yes O No
(NR 662.034(3)(a)1 / NR 665.0173(1))

7. Are the containers marked “hazardous waste” or with other words that identify O Yes O No
the contents? (NR 662.034(3)(a)2)

8. Is the container holding the excess waste marked with the date the excess amount | ] Yes [1 No
begins accumulating? (NR 662.034(3)(b))

9. Does the generator comply with the 90-day accumulation requirements stated in | Yes [ No
Section C above with respect to the excess amount within three days of it being
moved out of the satellite area? (NR 662.034(3)(b))

Section E: Land Disposal Restrictions (LDR)

Hazardous waste must meet certain treatment standards before it is land disposed (placed in a landfill,
surface impoundment or waste pile). The standards have been established to protect groundwater and are
technology based (manage the waste using a specific technology such as incineration, chemical reduction,
etc.) or concentration based (total or leachable concentrations of certain hazardous constituents are stated
for the waste). See s. NR 668.40 at http://www.legis.state.wi.us/rsb/code/nr/nr668.pdf for the treatment
standards that apply to each waste type generated at your facility.

The treatment standards for most characteristic hazardous wastes require treating the waste to remove the
hazardous waste characteristic, such as neutralizing the corrosive characteristic of a D002 waste acid.
Characteristic wastes must also be evaluated for underlying hazardous constituents or approximately 200
hazardous compounds that must be treated to contaminant-specific levels known as universal treatment
standards. If the treatment standards in NR 668.40 include a reference to NR 668.48, the generator must
evaluate the waste for the underlying hazardous constituents reasonably expected to be present in the
waste and whether their universal treatment standards are met.

The generator must provide a one-time written notice to the receiving facility stating either the waste
meets the treatment standards and can be land disposed; or, the waste does not meet treatment standards
and must be treated before it is land disposed. Complete a new written notice when the receiving facility
changes or the characteristics of the waste change. The generator is prohibited from using dilution as a
treatment method. If you treat hazardous waste on-site in containers, you must develop a waste analysis
plan that describes how the LDR treatment standards, including the universal treatment standards, will be
met. You must also provide a notification form to the waste disposal company certifying that the treated
waste meets all applicable treatment standards.

M Verify a one-time LDR notification form is maintained on-site for each type of waste generated.

M Verify the notification is accurate and includes underlying hazardous constituents, if applicable.

M Verify the waste is not diluted to meet treatment standards.

M If waste is treated on-site in containers, verify a waste analysis plan has been developed and a LDR
certification accompanies the treated waste when it is shipped off-site.

1. Has the generator determined if each waste requires treatment before it is land O Yes O No
disposed? (NR 668.07(1))

If yes, the determination was made using:
L1 Lab analysis [ Generator knowledge
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2. Does the generator prohibit the dilution of wastes to meet treatment standards? | Yes [ No
(NR 668.03)

3. Is a one-time written notice of the applicable LDR requirements sent to each [ Yes LI No
treatment, storage or disposal facility with the initial waste shipment? (NR

668.07(1))

Note: Some facilities require a written notice with each waste shipment.

4. Is a new notification sent to the treatment, storage or disposal facility and is it L] Yes LI No [ N/A

maintained in the generator file when the waste or receiving facility changes? (NR
668.07(1))

5. Has the correct notification been made? (NR 668.07(1))

O] If the waste MEETS treatment standards, provide certification that wastes may
be land disposed without further treatment. O Yes O No

O If the waste does NOT MEET treatment standards; give notice of appropriate
treatment standards and applicable prohibitions.

6. Is a copy of the LDR notifications and certifications retained for at least three O Yes O No
years from the date the waste was last sent off-site? (NR 668.07(1)(h))

7. If, applicable, have underlying hazardous constituents been identified for
characteristic wastes? (NR 668.09(1)) L] Yes LI No [ N/A

8. If waste is treated in containers, has the generator met the following? (NR

662.034(1)(d) / NR 668.07(2)(e))

[0 Develop a written waste analysis plan which describes the procedures used to 0 Yes [0 No O N/A
meet applicable LDR treatment standards.

O Provide certification that the waste meets applicable treatment standards.

Section F: On-Site Treatment

Treatment changes the physical, chemical or biological characteristics so as to render a waste non-
hazardous, more amendable for recycling, reduced in volume or safer for transport. Some treatment
activities, such as solvent distillation, elementary neutralization and silver recovery, may be performed on-
site without a hazardous waste treatment license. Do not perform other treatment activities unless your
facility has a hazardous waste treatment license. Evaporating hazardous waste solvents is treatment subject
to licensing. Treatment activities that are exempt from hazardous waste licensing requirements are listed in
NR 670.001(3)(b).

Hazardous waste accumulated on-site before treatment and hazardous waste generated as a result of the
treatment activity must be managed in compliance with applicable hazardous waste requirements. For
example, waste solvent accumulated before it is distilled on-site should be managed in compliance with LQG
requirements (make a waste determination; recycle the solvent within 90 days; and use containers that are
in good condition, labeled “hazardous waste,” marked with the accumulation start date and kept closed
except when adding or removing waste). The still bottoms generated by recycling the solvent should also be
managed in compliance with the LQG requirements.

M Determine if the facility is conducting on-site treatment.

M Determine if wastes accumulated on-site before or after treatment are managed according to LQG
requirements.

M Discontinue treatment activities that require a hazardous waste treatment license.

1. If hazardous waste is recycled on-site, does the generator comply with all of the
applicable LQG requirements while hazardous waste is accumulated on-site before O Yes [0 No OO N/A
and after the recycling activity? (NR 661.06(2))

2. If hazardous waste is neutralized in a tank or container, is the waste hazardous for
only the corrosivity characteristic? (NR 665.0001(3)(j)) 0 Yes [0 No OO N/A
Note: If the waste is hazardous for more than the corrosivity characteristic, the
treatment is not exempt from licensing.
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3. If the facility is operating a silver recovery unit (e.g., x-ray or photography), is the
silver sent off-site for further reclamation? 0 Yes [0 No O N/A
Note: Per NR 666.070(3), persons who store recycled materials must keep records to
document they are not accumulating the materials speculatively (at least 75 percent
of the material is legitimately recycled each calendar year).

4. If hazardous waste is treated in containers, does the facility comply with the 0 Yes [0 No O N/A
container standards stated in Section C above during the treatment activity? (NR
665.0001(3)(9))

5. If absorbent material is combined with hazardous waste to eliminate free liquids,

are all of the following requirements met? (NR 665.0001(3)(m))

0 The absorbent material is added when the hazardous waste is first placed in the
container. O Yes OO No OO N/A

O The contents of a container that is leaking or in poor condition are transferred
to a container in good condition.

0 When mixing incompatible wastes, precautions are taken to prevent reactions
that generate extreme heat, fire, explosion, toxic gases or other dangers.

0 The container is made of materials that are compatible with the waste.

6. If other hazardous waste treatment activities occur on-site, is the treatment O Yes O No O N/A
exempt from hazardous waste licensing requirements?

Section G: Manifest, Pre-Transport Requirements and Off-Site Shipments

Unless treated on-site, hazardous waste must be shipped to an approved or exempt hazardous waste
treatment, storage or disposal facility using a specific shipping document known as the hazardous waste
manifest. If more wastes are shipped off-site than can be listed on the manifest, supplement the manifest
with a manifest continuation form. For more information, see the DNR publication “Hazardous Waste
Manifests™ at http://dnr.wi.gov/org/aw/wm/publications/anewpub/WA1176.pdf. Before offering any waste
for transport, verify that the waste is in U.S. Department of Transportation (DOT)-approved containers that
are labeled, marked and placarded according to DOT requirements. Work with your transporter and
treatment, storage and disposal facility to ensure DOT requirements are met. Have placards available for
use by the transporter.

M Verify all waste is sent to approved or exempt hazardous waste facilities.

M Verify manifest requirements are followed.

M Verify all containers are properly labeled, marked and placarded before they are transported off-site.
M Verify placards are on-site and available for the transporter to use.

1. Does the generator initiate a manifest with all off-site shipments of hazardous O Yes O No
waste? (NR 662.020(1))

2. Does the generator comply with the following manifest requirements?

O The manifest is used according to the instructions in the appendix to 40 CFR part
262. (NR 662.020(1))

OO0 A treatment, storage or disposal facility that is permitted or licensed to accept | Yes [0 No
the waste is designated on the manifest. (NR 662.020(2))

O For out-of-state shipments, the generator sends a copy of the manifest to the
DNR within 30 days of receiving the signed copy from the treatment, storage or
disposal facility. (NR 662.023(3))

3. Is the manifest continuation form, EPA form 8700-22A, prepared according to the | Yes [1 No [ N/A
instructions in the appendix of 40 CFR part 262? (NR 662.020(1))
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4. If the generator received a shipment back as a rejected load, have the following
requirements been met? (NR 662.034(13))

Upon return, the waste containers were:
0 Accumulated for less than 90 days.
O Kept closed except if waste was added or removed. O Yes [0 No OO N/A
0 Labeled as containing “hazardous waste.”
0 In good condition.

Upon receipt of the shipment, the generator signed either:

O Manifest Item 18c if the transporter returned the shipment using the original
manifest.

O Manifest Item 20 if the transporter returned the shipment using a new manifest.

5. Is a copy of the manifest signed by the generator retained until the signed copy O Yes O No
from the treatment, storage or disposal facility is received? (NR 662.040(1))

6. Is a copy of each manifest kept for at least three years from the date of shipment? | [J Yes [1 No
(NR 662.040(1))

7. Is the hazardous waste packaged according to applicable DOT requirements before | 0 Yes [ No
transport? (NR 662.030)

8. Is the hazardous waste labeled according to applicable DOT requirements before | Yes O No
transport? (NR 662.031)

9. Is the hazardous waste marked according to applicable DOT requirements before | Yes [1 No
transport? (NR 662.032(1))

10. Before transport, are containers of 119 gallons and less marked as containing
hazardous waste with a statement that federal law prohibits improper disposal and a | [0 Yes O No
description of the waste type, the generator name and EPA ID number? (NR
662.032(2))

11. Does the generator offer placards to the initial transporter? (NR 662.033) O Yes O No

Section H: Waste Minimization Certification

The person who signs the hazardous waste manifest also certifies that the generator has a program to
reduce the volume and toxicity of the hazardous waste generated as is economically practicable and the
treatment, storage or disposal method being used minimizes the present and future threat to human health
and the environment to the extent practicable.

Waste minimization means reducing the quantity or toxicity of the hazardous waste generated. Examples of
waste minimization include substituting materials that are less toxic and using smaller quantities of product.
Once generated, the best way to manage hazardous waste is to recycle it. For example, reclaim product by
distilling waste solvent or burn the waste solvent for energy recovery rather than destroying it by
incineration. Mercury can be reclaimed from wastes such as thermometers, blood pressure cuffs, etc. Some
hazardous wastes can not be recycled and must be sent for treatment or incineration.

Determine the hazardous waste minimization efforts at your facility.

Verify all employees are following established hazardous waste minimization procedures.
Determine if other hazardous waste minimization activities can be initiated.

Determine if better waste management methods can be used for the types of hazardous waste
generated.

NRNN

1. Does the generator have a program in place to reduce the volume or quantity and | Yes [ No
toxicity of waste to an economically practicable degree? (NR 662.027(1))

2. Does the generator include waste minimization information in the hazardous O Yes O No
waste annual report? (NR 662.041(3)(e) / NR 662.041(3)(f))
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Section I: Preparedness and Prevention

Emergency equipment, including communication devices and response equipment, should be readily
accessible to employees in the event of an emergency involving hazardous waste, such as a spill or fire.
Periodically inventory and test the equipment to ensure it is in working order. Employees should have access
to appropriate emergency equipment for the type of wastes handled. For example, have mercury spill kits in
areas where mercury wastes are handled; neutralization kits in areas where acids are used; and fire
extinguishing devices in areas where solvent wastes are managed.

Inform the fire and police departments of potential emergency situations at your facility. Determine if
employees at your facility will respond to an emergency or if arrangements will be made with an emergency
response contractor. Maintain aisle space to allow for inspections and the unobstructed movement of
emergency personnel and their equipment in areas where hazardous waste is managed.

Verify each department is adequately supplied with emergency equipment.

Verify the emergency equipment is checked, maintained and inventoried on a routine schedule.
Verify arrangements have been made with local police and fire departments.

Determine if employees at your facility will handle hazardous waste emergencies or if arrangements
will be made with an emergency response contractor.

Verify aisle space is maintained in the facility, such as in areas where hazardous waste containers
accumulate.

N RNEAXN

1. Does the generator have ALL of the following, unless the equipment is not
necessary for the types of wastes handled? (NR 662.034(1)(d) / NR 665.0032)

[0 Device to summon emergency assistance (e.g., telephone, two-way radio).

O Internal communications and alarm systems.

O Portable fire extinguishers. O Yes O No
OO Fire control equipment, including special extinguishing equipment.

I Spill control equipment.

O Decontamination equipment (e.g., eyewash, shower).

[0 Water at adequate volume and pressure to supply water spray systems.

2. Is all of the above emergency equipment tested and maintained to assure its O Yes O No
proper operation in an emergency? (NR 662.034(1)(d) / NR 665.0033)

3. Is there immediate access to internal or external alarms or an emergency O Yes O No
communication device in hazardous waste handling areas? (NR 662.034(1)(d) / NR

665.0034)

4. Has the generator made necessary arrangements with ALL of the following

emergency organizations? (NR 662.034(1)(d) / NR 665.0037)

OO0 Primary and support roles have been defined if multiple police and fire
departments could respond to an emergency.

O Familiarize police, fire and emergency response teams with the site layout, O Yes O No
hazards of the waste handled, places where personnel work, entrances and
roads in the site and possible evacuation routes.

0 Agreements with emergency response contractors and equipment suppliers.

O Familiarize local hospitals with the properties of wastes handled and the types
of injuries or illnesses that could result from an emergency.

5. Is aisle space provided throughout the facility to allow for the unobstructed O Yes O No
movement of personnel and all emergency equipment? (NR 662.034(1)(d) / NR
665.0035)
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Section J: Contingency Plan and Emergency Procedures

A written contingency plan describes the actions facility personnel will take in response to fires, explosions
or any unplanned release of hazardous waste. The requirements of a hazardous waste contingency plan can
be incorporated into another emergency plan already developed for the facility.

Designate at least one person as the emergency coordinator who will be in charge in the event of an
emergency. Determine if an emergency coordinator should be designated for each department, several
departments or the whole facility; and, if an emergency coordinator should be designated for each shift.
The emergency coordinators must be familiar with the waste types generated at the facility, the areas
where hazardous waste is accumulated, and the hazards associated with the waste. They must have
authority to carry out the necessary procedures in the event of an emergency.

M Verify a written, up-to-date contingency plan has been developed.
M Verify emergency coordinators have been identified for each department and shift, as necessary.
M Verify the contingency plan (or other emergency plan) contains the minimum required information.

1. Does the generator have a written contingency plan that will be implemented O Yes O No
immediately in the event of a fire, explosion or hazardous waste discharge? (NR
662.034(1)(d) / NR 665.0051)

2. Has the generator amended another emergency plan, such as a spills prevention 0 Yes [0 No O N/A
control and countermeasure (SPCC) plan, so it sufficiently incorporates hazardous
waste management provisions? (NR 662.034(1)(d) / NR 665.0052(2))

3. Have copies of the contingency plan and all revisions been made available to ALL
of the following? (NR 662.034(1)(d) / NR 665.0053(2)) O Yes O No
0 Police [OFire [ Hospital [ Emergency response teams

4. Does the contingency plan need to be amended due to any of the following? (NR
662.034(1)(d) / NR 665.0054)

Contingency plan failed in an emergency.

Change in site design, construction, operations and maintenance, or other 0 Yes OO No
circumstances which affect emergency response.
Emergency coordinators changed.

Emergency equipment changed.

oo

(|
(|

5. Does the plan identify an emergency coordinator who meets ALL of the following?

(NR 662.034(1)(d) / NR 665.0055)

[0 Available or on call to coordinate emergency response measures. O Yes O No

O Familiar with all aspects of site activities and the contingency plan.

O Has authority to commit the resources needed to carry out the contingency
plan.

6. Does the contingency plan include ALL of the following? (NR 662.034(1)(d) / NR

665.0052)

[0 Designation of the primary emergency coordinator, with alternates listed in the
order of assuming responsibility.

[0 Name, address and phone number, office and home, for each emergency

coordinator. O Yes O No

Description of the arrangements agreed to by the police, fire, hospitals and

emergency response teams to coordinate emergency services.

Evacuation plan for personnel including signal(s) to be used in the event of

evacuation and alternate routes.

Actions facility personnel will take in response to a fire, explosion, or hazardous

waste discharge.

List of emergency equipment at the site, including location, description and

capabilities of each item.

o o 0O

O
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7. Does the plan require the emergency coordinator to do ALL of the following in the

event of a fire, explosion, or discharge of hazardous wastes? (NR 662.034(1)(d) / NR

665.0056)

[ Activate internal alarms or communication systems.

0 Notify appropriate authorities, if their help is needed.

O Identify the character, source, amount and extent of discharged hazardous
materials.

O Assess hazards to human health and the environment. O Yes O No

O If the incident threatens human health or the environment outside the facility,
notify local authorities that evacuation may be necessary and notify the national
response center (800-424-8802) and Wisconsin Emergency Management (800-943-
0003).

O Take all reasonable measures necessary to ensure fires, explosions and
discharges do not occur, reoccur, or spread.

0 Monitor for leaks, pressure buildup, gas generation or ruptures in valves, pipes,
or other equipment if the site stops operation.

OO Provide for treating, storing, or disposing of recovered waste, contaminated soil,
surface water, or other material.

O Ensure wastes that are incompatible with the released material are not treated,
stored or disposed until cleanup is completed.

0 Ensure that emergency equipment is clean and fit for use prior to resuming
operations.

[0 Notify DNR and appropriate state and local authorities before resuming
operations.

O Submit an incident report to DNR within 15 days.

Section K: Personnel Training Requirements

Employees who handle hazardous waste should be adequately trained in the proper management of
hazardous waste during normal operations and emergencies. For example, employee training should include
the proper labeling of containers, keeping containers closed when waste is not being added and maintaining
containers in good condition. Employees should know what actions they should take to correct the situation
and what problems to report and to whom. Employees who sign manifests and are involved with the
shipment of hazardous waste should know how to properly complete a manifest and how to package, label
and mark containers of hazardous waste. Give annual refresher training.

Once you identify all employees with hazardous waste responsibilities, establish a training program and
develop written training records to ensure the employees receive the training they need to adequately
perform their duties.

Identify all employees involved in managing hazardous waste.

Develop training records for employees with hazardous waste responsibilities.

Verify all employees involved in the routine and emergency management of hazardous receive training
relative to their responsibilities.

Schedule annual refresher training.

N REEN

1. Does the generator have a program of classroom instruction or on-the-job training | 0 Yes [0 No
for personnel in hazardous waste management? (NR 662.034(1)(d) / NR
665.0016(1)(a))

2. Is the program directed by a person trained in hazardous waste management O Yes OO No
procedures? (NR 662.034(1)(d) / NR 665.0016(1)(b))
3. Does the program teach facility personnel hazardous waste management O Yes O No

procedures relevant to the positions in which they are employed? (NR 662.034(1)(d)
/ NR 665.0016(1)(b))
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4. Does the training program ensure personnel are able to respond effectively to
emergencies by familiarizing them with the following applicable items? (NR
662.034(1)(d) / NR 665.0016(1)(c))

Contingency plan implementation.

Procedures for using, inspecting, repairing, and replacing emergency and
monitoring equipment. O Yes O No
Key parameters for automatic waste feed cut-off systems.
Communications and alarm systems.

Response to fires or explosions.

Response to groundwater contamination incidents.
Shutdown of operations.

ooooo 0O0

5. Are new employees trained within six months of their assignment? (NR I Yes O No
662.034(1)(d) / NR 665.0016(2))

6. Do employees work in supervised positions until they complete the training? (NR O Yes O No
662.034(1)(d) / NR 665.0016(2))

7. Do personnel take part in an annual review of the training? (NR 662.034(1)(d) / NR | Yes O No
665.0016(3))

8. Does the generator keep ALL of the following training documents? (NR

662.034(1)(d) / NR 665.0016(4))

O Job title and the employee name for each position related to hazardous waste O Yes O No
management.

0 Job description for each of the above job titles.

[ Description of the amount and type of introductory and continuing training that
will be given to each employee.

0 Records that required training has been given to each employee.

9. Are training records maintained? (NR 662.034(1)(d) / NR 665.0016(5))
LI Until closure for current personnel. [ Yes LI No
[ At least three years from the date the employee last worked at the facility.

Section L: Annual Reports and Exception Reporting

If you notified as a LQG (or SQG) when you requested an EPA ID number, you will automatically receive
instructions at the end of each calendar year regarding the completion of the hazardous waste annual
report. The annual report is a Web-based program that allows you to provide information regarding your
hazardous waste activities for the previous calendar year, including the quantities of waste generated,
treated on-site or shipped off-site.

If you do not receive a copy of the signed hazardous waste manifest from the receiving facility within 35
days of shipment, contact the transporter and receiving facility to determine what happened to the
shipment. Submit an exception report to the DNR as notification that you, the generator, have not received
a copy of the signed manifest from the receiving facility within 45 days of shipment.

M Verify hazardous waste annual reports are submitted to the DNR.
M Verify hazardous waste annual report records are maintained on-site.
M Determine if exception reports have been filed, if necessary.

1. Have hazardous waste annual reports covering generator activities during the
previous calendar year been submitted to the DNR by March 1 of the following year? | Yes [ No
(NR 662.041)
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2. Are procedures for exception reporting followed? (NR 662.042)
O Contact the transporter or receiving facility if the signed manifest is not
received in 35 days. 0 Yes [0 No OO N/A
[ If a copy of the signed manifest is not received within 45 days of shipment, an
exception report containing the following information was submitted to the DNR.
e A legible copy of the manifest for which the generator does not have
confirmation of delivery.
e A cover letter describing the efforts taken to locate the hazardous waste and
the results of those efforts.

3. Is a copy of each hazardous waste annual report and exception report kept for at | Yes [ No
least three years from the due date of the report? (NR 662.040(2))

For more information on waste in health care, see http://dnr.wi.gov/org/aw/wm/healthcare/index.htm.

Bureau of Waste and Materials Management
Wisconsin Department of Natural Resources
PO Box 7921, Madison, WI 53707-7921
DNRWasteMaterials@wisconsin.gov
(608)266-2111

WISCON SIH*

DEPT. OF NATURAL RESOURCES

The Wisconsin Department of Natural Resources provides equal opportunity in its employment, programs, services and functions
under an Affirmative Action Plan. If you have any questions, please write to Equal Opportunity Office, Department of the Interior,
Washington, D.C. 20240. This publication is available in alternative format (large print, Braille, audio tape, etc.) upon request.
Please call (608)266-2111 for more information.

Disclaimer: This document is intended solely as guidance, and does not contain any mandatory requirements except where
reference is made to requirements found in statute or administrative rule. This guidance does not establish or affect legal rights or
obligations, and is not finally determinative of any of the issues addressed. This guidance does not create any rights enforceable by
any party in litigation with the State of Wisconsin or the Department of Natural Resources. Any regulatory decisions made by the
Department of Natural Resources in any matter addressed by this guidance will be made by applying the governing statutes and
administrative rules to the relevant facts.
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Worksheet for Calculating Total Quantity of Hazardous Waste Generated
For the whole facility: O Yes [0 No

Only for Department (name):

Description of waste
generated
(e.g., waste acetone,
coumadin, etc.)

Hazardous Generation . . Analysis | Generator
Facility to which -
waste rate waste is shipped available | knowledge
code (Ibs./month) P ) )

O
O

o o o o0 0O 49 g o o0 o0 g 4 g O O
o o o oOo 0O 4g o o oo 0O o g g g O

Maximum quantity of waste generated
per month':
Non-acute waste: Ib/mo
Acute waste: Ib/mo

YIf this is the quantity of hazardous waste generated in one department, use a separate worksheet to
calculate the total amount generated at the facility.
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	The beginning of each section of this audit checklist includes an action list and general description of each specific LQG requirement. Each of the questions is a code requirement; the code citation for the requirement is given after the question. 
	Section A: Inspection Information
	Section E: Land Disposal Restrictions (LDR)
	Hazardous waste must meet certain treatment standards before it is land disposed (placed in a landfill, surface impoundment or waste pile). The standards have been established to protect groundwater and are technology based (manage the waste using a specific technology such as incineration, chemical reduction, etc.) or concentration based (total or leachable concentrations of certain hazardous constituents are stated for the waste). See s. NR 668.40 at http://www.legis.state.wi.us/rsb/code/nr/nr668.pdf for the treatment standards that apply to each waste type generated at your facility. 
	The treatment standards for most characteristic hazardous wastes require treating the waste to remove the hazardous waste characteristic, such as neutralizing the corrosive characteristic of a D002 waste acid. Characteristic wastes must also be evaluated for underlying hazardous constituents or approximately 200 hazardous compounds that must be treated to contaminant-specific levels known as universal treatment standards. If the treatment standards in NR 668.40 include a reference to NR 668.48, the generator must evaluate the waste for the underlying hazardous constituents reasonably expected to be present in the waste and whether their universal treatment standards are met. 
	The generator must provide a one-time written notice to the receiving facility stating either the waste meets the treatment standards and can be land disposed; or, the waste does not meet treatment standards and must be treated before it is land disposed. Complete a new written notice when the receiving facility changes or the characteristics of the waste change. The generator is prohibited from using dilution as a treatment method. If you treat hazardous waste on-site in containers, you must develop a waste analysis plan that describes how the LDR treatment standards, including the universal treatment standards, will be met. You must also provide a notification form to the waste disposal company certifying that the treated waste meets all applicable treatment standards. 

	Section H: Waste Minimization Certification
	The person who signs the hazardous waste manifest also certifies that the generator has a program to reduce the volume and toxicity of the hazardous waste generated as is economically practicable and the treatment, storage or disposal method being used minimizes the present and future threat to human health and the environment to the extent practicable. 
	Waste minimization means reducing the quantity or toxicity of the hazardous waste generated. Examples of waste minimization include substituting materials that are less toxic and using smaller quantities of product. Once generated, the best way to manage hazardous waste is to recycle it. For example, reclaim product by distilling waste solvent or burn the waste solvent for energy recovery rather than destroying it by incineration. Mercury can be reclaimed from wastes such as thermometers, blood pressure cuffs, etc. Some hazardous wastes can not be recycled and must be sent for treatment or incineration. 
	 Determine the hazardous waste minimization efforts at your facility.
	 Determine if other hazardous waste minimization activities can be initiated. 
	Section I: Preparedness and Prevention
	Emergency equipment, including communication devices and response equipment, should be readily accessible to employees in the event of an emergency involving hazardous waste, such as a spill or fire. Periodically inventory and test the equipment to ensure it is in working order. Employees should have access to appropriate emergency equipment for the type of wastes handled. For example, have mercury spill kits in areas where mercury wastes are handled; neutralization kits in areas where acids are used; and fire extinguishing devices in areas where solvent wastes are managed. 
	Inform the fire and police departments of potential emergency situations at your facility. Determine if employees at your facility will respond to an emergency or if arrangements will be made with an emergency response contractor. Maintain aisle space to allow for inspections and the unobstructed movement of emergency personnel and their equipment in areas where hazardous waste is managed. 
	Section J: Contingency Plan and Emergency Procedures
	A written contingency plan describes the actions facility personnel will take in response to fires, explosions or any unplanned release of hazardous waste. The requirements of a hazardous waste contingency plan can be incorporated into another emergency plan already developed for the facility.
	Designate at least one person as the emergency coordinator who will be in charge in the event of an emergency. Determine if an emergency coordinator should be designated for each department, several departments or the whole facility; and, if an emergency coordinator should be designated for each shift. The emergency coordinators must be familiar with the waste types generated at the facility, the areas where hazardous waste is accumulated, and the hazards associated with the waste. They must have authority to carry out the necessary procedures in the event of an emergency. 
	Section K: Personnel Training Requirements
	Employees who handle hazardous waste should be adequately trained in the proper management of hazardous waste during normal operations and emergencies. For example, employee training should include the proper labeling of containers, keeping containers closed when waste is not being added and maintaining containers in good condition. Employees should know what actions they should take to correct the situation and what problems to report and to whom. Employees who sign manifests and are involved with the shipment of hazardous waste should know how to properly complete a manifest and how to package, label and mark containers of hazardous waste. Give annual refresher training.

